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JAMIA HAMDARD 
(Deemed to be University) 

Hamdard Nagar, New Delhi – 110 062 
“Accredited by NAAC in ‘A’ Category” 

 
R E C R U I T M E N T  

(Advertisement No. 01/2020) 
 

Applications on prescribed format are invited for filling up the one (01) position of Finance 
Officer on tenure/deputation basis in the pay band of Rs. 37400-67000+Grade Pay of Rs. 
10,000/- (pre-revised) i.e. Level-14 in 7th CPC Pay Matrix. Eligible candidates fulfilling the 
following qualification(s) may submit their application on or before 15.12.2020. 
 

For tenure basis recruitment 
 

(i) Master’s degree with at least 55% of the marks or its equivalent grade of B in the UGC 
seven point scale or a Chartered Accountant or Member of ICWA. 
 

(ii) At least fifteen (15) years of experience as Assistant Professor with eight years in 
Associate Professor’s grade along with experience in educational administration. 

OR 
Comparable experience in research establishment and/or other institutions of higher 
education. 

OR 
Fifteen (15) years of experience in Finance/Accounts/Audit in a University/Government 
Department/Educational Institution/Public Sector or Private Sector Company of which 
eight (8) years as Deputy Registrar or in an equivalent post. 

 
For deputation basis: 

 
 Officers under the Central/States Govts/Universities/Recognized Research Institution 
 

(a) Holding analogous posts on regular basis. 
(b) Possessing the educational qualification and experience prescribed for 

tenure/direct recruits.  
 

Desirable:- 
 Officers working in organized Finance & Accounts Services under State/Central Govt. 
 will be given preference. 
 
Note:- 

1. The appointment shall be for a tenure of 05 years, which could be renewed on 
satisfactory performance and approval of the competent authority. 

2. The age of retirement from the post of Finance Officer will be 62 years, as per rule. 
 

    Age Limit - Preferably below 50 years on the closing date of application.  
 
 
GENERAL INFORMATION 

1. Jamia Hamdard reserves the right not to fill-up the vacancy if the circumstances so 
warrant and to call only short-listed candidates for test/ interview. 

2. Jamia Hamdard reserves the right to consider the name(s) of suitable candidates who 
may not have applied and also to relax the qualification, experience and age for 
deserving candidates, as approved by the Selection Committee. 
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3. Candidates called for interview will have to come to the place of interview at their own 
expenses and bring with them their original research papers, degrees and certificate 
etc. for verification. 

4. Candidates must ensure that at least 3 persons well versed with their 
qualifications and competence should send their reference letter directly to 
the Vice-Chancellor. 

5. Applications complete in all respects should reach to the Office of the Deputy Registrar, 
Establishment Section, Jamia Hamdard, Hamdard Nagar, New Delhi – 110062 latest 
by 15.12.2020 upto 05.00 P.M. alongwith the following: 
· Bio-data (highlighting personal details, academic record, teaching and work   

experience). 
· Attested copies of certificates & testimonials in support of qualification and    
   experience. 
· Demand Draft of Rs. 500/- in favour of Registrar, Jamia Hamdard payable at New 

   Delhi. 
· Duly typed Annexure - A & B available with the application form. 

6. Persons already in service must apply through proper channel.  However, such 
candidates may send their advance copy of filled in application format within the 
stipulated period. They will however have to produce the No Objection Certificate at 
the time of interview, failing which, they may not allowed to attend interview.  

7. Incomplete applications and those received after the closing date will not be 
entertained. For any kind of postal delay, Jamia Hamdard will not be responsible for 
the same. 

8. Reservation for persons with disabilities as per Government of India Rules is available. 
Such candidates need not to enclose the application fee. 

9. To download Application Format and Annexure A & B click here. 
REGISTRAR 

Ph.: (011) 26059688- Extn. 5387/5306 


